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A. Purpose  

The mission of the Sauk City Public Library is to provide all residents of the Sauk Prairie community 

with equal access to materials, information and ideas. Due to limitations of budget and space, the 

library must adhere to a policy resulting in a useful, well-rounded collection which meets the needs of 

the community. This policy both guides the staff in the selection and maintenance of materials and 

informs the general public of the principles of selection. 

 

In addition to this policy, The Library Bill of Rights and The Freedom to Read Statement have been 

endorsed by the Sauk City Public Library Board of Trustees and are integral parts of the development 

of the library collection.  

 

The materials collection development policy, like all other policies, will be reviewed in a timely 

manner and revised as the need arises. 

 

B. Materials Collected 

 

In order to provide all residents of the Sauk Prairie community with equal access to materials they 

consider relevant, the library relies on objective standards when acquiring new materials and removing 

current material. We strive to develop a collection containing many diverse schools of thoughts and 

will not actively promote or endorse any particular viewpoint. To this end, the library collection will 

include works containing unpopular or unorthodox thought. 

 

The library will collect both non-fiction and fiction materials for residents of all ages in order to 

promote lifelong learning and enrich leisure time. Selection of materials will not be influenced by the 

possibility that they will come into the possession of children or young adults. Materials will be judged 

on the basis of the work as a whole and specific parts or passages taken out of context will not preclude 

the selection of an item. 

 

The library will strive to investigate and collect any format deemed useful to the community as a 

whole. Availability in multiple formats will not preclude or encourage the selection of any particular 

item; each item must be selected on its merit alone. 

 



Materials thought to be of local and regional historical value will be kept in the Wisconsin Room. Rare 

materials will reside in a locked cabinet and will be made available for in-library use or loan to other 

libraries under the discretion of the library director or their designee. 

 

Current Formats collected: 

 Hardcover Books 

 Paperback Books 

 Large Print Books 

 Board Books 

 Electronic Books 

 Books on Tape 

 Books on CD 

 Digital Audio Players 

 Downloadable Audio 

 Digital Video Discs 

 Periodicals 

 Microfilm 

 

C. Responsibility for Selection  

 

The ultimate responsibility for selection of library materials rests with the library director who operates 

within the framework of the policies determined by the Sauk City Public Library Board of Trustees.  

 

This responsibility may be delegated to members of the library staff, however, because the director 

must be available to answer to the library board and the general public for all inclusions made to the 

collection, they have the authority to reject or select any item contrary to the recommendations of the 

staff. 

 

D. Criteria for Selection  

The main criteria considered in the selection of materials are:  

 Individual merit of each item  

 Popular appeal/demand  

 Suitability of material 

 Existing library holdings  

 Budget  

Reviews are a major source of information about new materials. The primary source of reviews are 

contained in library and trade journals including, but not limited to: Publisher’s Weekly, Library 

Journal, Computers in Libraries, Forecast, CCBC and School Library Journal.  

As the library is focused on serving the needs of the community, requests from library patrons will be 

strongly considered for inclusion to the collection. Books and topics discussed in public forums and 

popular media will also be strongly considered for inclusion. 

 

 

 



E. Interlibrary Loan  

The library realizes that due to budgetary and space constraints in cannot include all materials 

requested in its permanent collection. Therefore, the library will participate in a cooperative library 

system with a shared catalog. This enables library patrons to request desired materials independently of 

library staff in an effort to balance efficient delivery with personal privacy.  

 

Every effort will be made to obtain materials beyond the scope of the library and not available in the 

shared catalog through Interlibrary Loan. In return for utilizing interlibrary loan to satisfy the needs of 

our patrons, the Sauk City Public Library agrees to lend its materials to other libraries through the 

same interlibrary loan network, and to make an effort to have its current holdings listed in a tool that is 

accessible by other libraries throughout the state. 

 

F. Gifts and Donations  

 

The library both encourages and accepts gifts of books and other materials. In order to be considered 

for inclusion to the collection, donated materials must fulfill the same standards as purchased 

materials. Materials not deemed appropriate for the library collection will be transferred to the Friends 

of the Sauk City Library for their ongoing booksale or disposed of at the discretion of the library 

director. 

 

The library will also encourage and accept monetary gifts for Memorial materials. These materials 

must fit the same standards as purchased materials. These materials will be fitted with a suitable 

memorial bookplate and will be selected through consultation between the donor and the library 

director or their designee. 

 

The library will make no effort to appraise the value of donated materials but will provide and 

acknowledgement of receipt of the items if requested by the donor. 

 

G. Weeding  

 

An up-to-date, attractive and useful collection is maintained through a continual withdrawal and 

replacement process. Replacement of worn volumes is dependent upon current demand, usefulness, 

more recent acquisitions, and the availability of newer editions. This ongoing process of weeding is the 

responsibility of the library director and is authorized by the Board of Trustees. Withdrawn materials 

will be handled in a similar manner and under the same authority as donated materials.  

 

G. Potential Problems or Challenges  
 

The Sauk City Public Library recognizes that some materials are controversial and that any given item 

may offend some patrons. Selection of materials will not be made on the basis of anticipated approval 

or disapproval, but solely on the basis of the principles stated in this policy.  

Library materials will not be marked or identified to show approval or disapproval of their contents, 

and no library material will be sequestered except to protect it from damage or theft.  

 

 

 



H. Challenged Materials  

The Sauk City Public library is dedicated to the principles of intellectual freedom. As such, library 

materials will not be marked or identified to show approval or disapproval of their contents and no 

library material will be sequestered except to protect it from damage or theft. Materials which come 

within the Supreme Court’s definition of obscenity should be excluded, but no item should be 

eliminated because of coarse language, violence, or frank discussion of sexual episodes when such 

episodes are pertinent to the plot or character delineation. The inclusion or exclusion of an item in the 

library collection in no way implies the endorsement or condemnation of its contents by the library 

board, staff or other funding agencies. 

 

Responsibility for the reading of children rests with their parents or legal guardians. Selection of 

library materials will not be inhibited by the possibility that materials may come into the possession of 

children.  

 

 Patrons requesting that material be withdrawn from or restricted within the collection may complete a 

"Statement of Concern About Library Resources,” available in the library. The Library Board and staff 

will handle the inquiry following the procedure outlined in the Library Board's Policy for Handling 

Complaints / Concerns. 

 


